[image: SCC Logo]SHERWOOD COMMUNITY ASSOCIATION CIO

PERSON SPECIFICATION – Support and Development Worker


	Requirement
	Essential
	Desirable
	How Assessed*

	Education & Qualifications
	Sound literacy and numeracy skills, to recognised national standards.

	
	

A, I, R




	Knowledge & Experience:

	Experience of working with members of the public, including dealing with enquiries.

Confidence in organising activities or events.

Competent IT skills for email, Word, and online forms.

Willing to work flexibly, including some evenings or weekends for events.

Some knowledge of writing simple grant applications.
	Experience with fundraising or partnership building
Experience of working or volunteering in a community setting.
Be able to source funding bids, complete applications and evaluate successful bids.

	
A, I, R



	Skills & Competencies:

	Friendly and approachable, able to talk to people from all walks of life.

Good communication and organisational skills.

Ability to work independently and manage a small workload effectively.

Ability to retain and follow instructions, both verbal and written

Ability to work on own initiative with limited direct supervision.

Ability to work as part of a team

Ability to keep work records as provided
	









	A, I, 



	Personal Attributes:

	Commitment to Equality and Diversity Policy and practice.

Reliable with a positive, can-do attitude.
Enjoys working with people and helping the community.
Creative and willing to try new ideas.
	









	A, I, 




* Method of Assessment: A = Application Form; I = Interview; R = Reference; 

Please Note:
Appointment to the post will be subject to suitable references and a DBS check.  
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